
BOGIAO DUC vA DAo TAO CONG HoA xA HOI CHU NGHiA VIET NAM~ . .. . .
TRlJONG HAl HOC cAN THO HQcl~p - Tl}'do - H~nh phuc

S6:JiIJ:15/HD-DHCT Can ThO',ngay AO thang ;r nam 2023

HUONG DAN THUC HIEN CONG TAt CO VAN HOC TAp. . . .
I. QUYTRINH CONG TAc·

1.CO'sir thuc hi~n

Thirc hien thee Quyet dinh s6: 38731 QD-DHCT, ngay 10/1112020 v~ viec Ban
hanh Quy dinh v~ cong tac C6 velnhoc t~p (CVHT).

(Thong tin HUOng ddn co tai thu muc: sa tay cii viin h!Jc t{lp, dia chi:
https:lldsa.ctu.edu. vn{)

2. M1}ctieu

He; tro CVHT tu v~n d~ sinh vien l~p KS hoach hoc t~p (KHHT) toan khoa va
di~u chinh KHHT khi cham tien dQ, dang ky hoc t~p thee tirng hoc ky, nam hoc (s6 tin
chi tich lily hoac thee nam thir 1, nam thir 2, nam tlnr 3,.. narn cuoi khoa), chu dong
thai gian hoc t~p, ren luyen (bao gom ky nang) hoan thanh Clurong trinh dao tao
(CTDT) dung thai gian thiet kS, phil hop voi nang hrc va dieu kien cua ca nhan sinh
vien (SV).

3. NQidung thuc hi~n:
- N~m vtrng chuong trinh dao t~o, Quy dinh hQcVl), chS dQchfnh sach danh cho

SV nh~m tu v~n, he; trq cho SV trong qua trinh hQct~p va ren luy~n t~i Truang.

- Theo d6i danh sach SV, thong tin cclnhan, t6 chfrc beluBan can SlJlap.

- Tu v~n cho SV xay d\ffig kS ho~ch hQc t~p toan khoa; n~m tinh hinh SV kh6
khan, huang dfrn dang ky hQc pheln thee kS ho~ch tirnghQc ky; tham gia nghien elru
khoa hQc va tham gia cac ho~t dQng hQc thu~t khac.

- Huang dfrn SV di~u chinh KHHT toan khoa, KHHT thee tUng hQc ky d~ phil
hqp v6i nang h,rcca nhan.

- Tu v~n cho SV hQcAnh van can bah trong nam thfr 1.

- Don d6c sv thlJc hi~n Danh gia ren luy~n tung hQc ky thee dung KS ho~ch.

- N~m tinh hinh SV trong 16pv~ hQc t~p, dai s6ng, sinh ho~t, tiSp nh~n xu lyl tu
v~n cho SV trong qua trinh hQc t~p, fen luy~n va cac v~n d~ khac co lien quan.

- Tham dv hQP va tu vfin eho Thl! truang don vi trong eong tae xct khen
thuang, ky lu~t, xct t6t nghi~p, xct chQn hQc b6ng tai trq.

- Ph6i hqp v6i cac dan vi, ea nhan co tnich nhi~m xu ly cac v~n de lien quan
dSn sinh vien do lap minh c6 v~n.
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- Ghi nhan tinh hinh SV va bao cao cho Thu tnrong don vi.

- Theo d5i tiSn dQ tich lily va hoan thanh KHHT thea nrng h9C ky, nr vAn sv
di~u chinh KHHT d~ han che cham ti~n dQthea thai gian thiet k~ cua CTDT.

·4. NQi dung tham khao d6i SV tirng nam hoc
4.1 n6i VO; SV nam thir 1 ho~c theo sAtin chi tich liiy

Tu vein cho sv.
- Doc ky, nam va tlnrc hien thea Quy dinh H9C vu (xin tam nghi h9C, cann bao

h9C tdp, SV hi xod ten, no h9Cphi; diem M, diem 1, xoa h9Cphdn, rut h9Cphdn ...),
nhtrng van him co lien quan (co tai website https:lldsa.ctu.edu.vn/)

- Xac dinh muc tieu, dong CCY h9C t~p" thai dQh9C t~p, tinh th~n yeu nganh hoc;
phirong phap h9C a h~c dai h9C; ren luyen th6i quen d9C sach (ted lieu tham khao),
tham gia hoat dong nghien ciru khoa h9C va cac hoat dong ren luyen khac.

- ThiStkS KS hoach h9C t~p ca nhan, hao gom: nam vfrng chuong trinh dao t~o;
d~ cuong chi ti~t h9C ph~n; k~ ho~ch h9C t~p ngo~i ngfr (ai aqt chudn adu raj, k~
ho~ch h9C t~p ren luy~n cac ky nang h6 trq, k~ ho~ch lam them ngoaithai gian h9C t~p
phil hqp (n~u c6).

- ThlJc hi~n Danh gia ren luy~n tflJc tuy~n, th\Ic hi~n ki~m tra sinh ho~t d~u
nam, d~u kh6a tflJc tuy~n.

- SV th\fc hi~n Bao hi~m y t~ h~t hUQc,tham gia Bao hi~m tai n~n.

- Tham khao cac quy dinh v~ ch~ dQ, chinh sach (co thd au9'c hu6'ng): mi~n,
giam h9Cphi, h6 trq chi phi h9C t~p, vay v6n di h9C,...

- Tham khao di~u ki~n h6 trq v~ tai chinh: h9C b6ng tai trq, trq cAp kh6 khan
dQtxuAt.

- Sau khi kSt thuc H9C kY thu 1: Ki€m tra kSt qua h9C t~p SV lap c6 vAn (qua
ChLI:Cnang him tra tiin a(j h9C tqp), hu6ng din SV W ki~m tra k~t qua h9C t~p cua ban
than, tu vAn SV dang ky s61uqng tin chi, h9C ph~n phil hqp v6i nang l\1'ch9c t~p (hqn
chi truirng h9'PSV hi canh bao h9C tqp hoqc bi bu(jc thoi h9C).

- LtrU y: CVHT t~o m6i lien h~ g~n b6, m~t thi~t v6i SV la thanh vien Ban Can
s\!,lap, BCH Doim lap; tu vAn, nh~c nha, h6 trq d6i v6i truang hqp SV c6 di€m trung
binh chung h9C kY <2.0.

4.2 n6i vo; SV nam thii' 2 ho~c theo s6 tin chi tich Iiiy

- Nh~c SV phuong phap h9C a b~c d~i h9C; ren luy~n th6i quen d9C sach, k~
ho~ch h9C t~p ngo~i ngfr (ai aqt chudn adu raj.

- Ki~m tra k~t qua h9C t~p SV lap c6 van (qua chuc nang him tra tiin a(j h9C
tqp), nh~c nha, huang din SV t\1'ki~m tra k~t qua h9C t~p cua ban than, tu vAn SV
dang ky s6 luqng tin chi, h9c ph~n phil hqp v6i nang l\fc h9C t~p (hqn chi truang h9'P
SV bi canh bao h9C tqp ho(lc bi bUQcthoi h9C).
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4.3 UBi VOl SV Dam thrr 3 ho,c theo sB tin chi tich loy

- Nh~c SV phuong phap hoc i.J bac dai hoc; ren luyen th6i quen dQCsach, k~
hoach hoc t?P ngoai ngfr (ad dat chudn adu ra).

- Ki~m tra ket qua hoc t~p SV lap c6 v§.n (qua chuc nang kiem tra tiin &5 h9C
tap), nhac nho, huong d~n SV W kiem tra ket qua hoc t~p cua ban than, tu v§.n SV
dang ky s6 hrong tin chi, h9C phan phil hop voi nang hrc hoc t~p than chi truong h9'P
SV hi canh. bao h9C tdp hoac bi buoc thoi h9C).

- Hirong dfin SV di~u chinh KHHT cho thai gian con lai cua kh6a hoc, KHHT
thea tung h9C ky d~ phil hQ'Pvoi nang hrc ca nhan,

4.4 UBi VOlSV Dam tlnr 4 ho~c Dam cuBi kh6a ho~c theo sB tin chi tich loy
- Ttr van, nhac nho SV hoan thanh chuan ngoai ngfr d~u ra (holm thanh cac h9C

phdn Anh van can bim).

- Ttr v§.n, nh~c nh6 SV ki~m tra, th\fc hi~n truac khi tham gia th\fc t?p/th\fc te
(v~ h9Cphi, Bao hidm y ti, Bao hidm tai n«n).

- Tu v§.n, nh~c nh6 SV kS hO(_lchh9C t?P, th\fc hi~n lu?n van ti~u lu?n t6t
nghiep/ti~u lu?n t6t nghiep dam bao thea thai gian thiSt k~ cua Chuong trinh dao t~o
(h«n chi tham gia th1;fCtijplth1;fchanh qua khong vi m'?tctieu hoan thanh Chuang trinh
aao t«o).

5. Cac CODg C\I h6 trQ':
Trong "H~ th6ng quan Iy " c6 cac chuc nang h6 trq CVHT th\fc hi~n nhi~m V\l:

https:/ldsa. ctu.edu. vnltin-anI609- video-huong-dan-mot-so-chuc-nang-tren-he-thong
quan-ly-danh-cho-cvht. html

5.1 PhaD ~~ " CB VftDhQc t~p & K~ ho~ch hQc t~p":
- Xem Ke ho~ch h9Ct~p toan kh6a cua tUng SV trong lap do minh lam CVHT;

- Xem nq h9Cphi:. danh sach Sv nq h9Cphi thea tUng h9C ky, nam hQc do nguai
dung ch9n;

- Thong tin sinh vien: danh sach 16p duqc phan cong CVHT trong d6 c6 cac s6
li~u co ban: + S6 luqng chua d6ng h9c phi: s6 SV chua d6ng h9C phi i.J h9C ky, nam
h9C dang ch9n~ t(f d{jng ci)p nhi)t khi phong Tai chinh C?Pnh?t tinh tr(_lngdong h9C
phi cua SV.

+ Canh bao h9C t~p: s6 SV bi canh bao h9C t~p (trich tir danh sach
CBHV do phong Cong tac Sinh vien khai t«o sau khi t6ng kit mgi h9c kY).

+ Si s6 (tang/giam): s6 sv vao/ra cua 16p trong h9c ky~ t(f d{jng ci)p
nhi)t khi phong Cong tac Siiill vien c~p nh~t Quy~t dinh vaal ra cua SV.

+ Hi~n thi danh sach l&pduge ch9n c6 cac thong tin:
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- Tien ich: Xeml sua k€ hoach hoc tap; Tim thong tin SV: HQten, lap email

5.2 Phan h~ " Ki~m tra ti~n dQhoc t~p:

- Ki~m tra tien d<)hoc tap:

~ Hi~n thi danh sach lap lam CVHT bao g6m cac thong tin tong quan:

+Diroc phep chon I hoac nhieu lap d~ kiem tra tien de>hQCt~p

Luu y:

~ K€t qua kiern tra ti€n de>hQCtap: - DSSV t6t nghiep co the in hoac
xuat file co x€p loai t6t nghiep. DSSV chua t6t nghiep in hoac xuat file chi ti€t k€t qua
xet.

+ Xem danh sach sinh vien khi chon s6 lieu nrong irng tren dong thong tin: co
th~ inJxem chi ti€t ti€n d<)hoc t~p cua SV duoc chon.

~ SV hien con dang hoc;

~ SV tr~ ti€n de>theo s6 tin chi (so voi khung thai gian thiet ki CTDT);

~ SV tr~ ti€n de>theo s6 hoc ky;

~ SV rat hoc phan (1hoc ky dang thao taco

5.3 Phan h~ " Quan ly di~m"

- Xem diem hQCky cua SV: xem Ixuftt file di~m hQc ky cua 01 SV duQ'cchQn tir danh
sach SV trong lap lam CVHT.

- Xem diem hQc ph~n toan kh6a: xem Ixuftt file diem toan kh6a cua 01 SV duQ'c chQn
tir danh sach SV trong lap lam CVHT.

- In bang diem t6ng hqp lap: In bang diem t6ng hqp cua lap tir danh sach lap lam
CVHT.

5.4 Phan h~ " K~t qua tAt nghi~p":

- K€t qua xet t6t nghi~p cua sinh vien: Xem danh sach lap va xem chi ti€t chuong trinh
dao t~o (CTDT) cua sinh vien lap lam CVHT;
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+ Xet t6t nghiep cho 1 nhom Sv/ca lap diroc chon;

+ In/xuat danh sach SV t6t nghiep co k~t qua x~p loai t6t nghiep;

+ In/xm1tdanh sach SV chua t6t nghiep co chi ti~t ly do cho tung sinh vien,

- Danh sach sinh vien cham ti~n d('>:Xem danh sach SV cac lap cham tien dQ him
CVHT.

5.5 Phan h~ "Danh gia ren luyen"

httpsr//dsa. ctu. edu. vn/images/upload/vbanply/Z 0I81DRLIquytrinh _DRL_tructuyen.pdf

- Dang nhap vao HTQL-7 Phan h~ " Danh gia rim luyen" -7Xem "Huong di1n":

- Chon 'PhAn III: Hirong di1n cham di~m ren luyen': T~t ca tieu chi tham gia trong
Bang danh gia diem ren luyen cua SV bao g6m: n('>idung, mire diem, d6i tuong thirc
hien thao tac, chirc nang h6 tro danh gia cho tirng tieu chi. (phu luc)

- Xem Thong tin thai gian danh gia ren luyen: trong "Thai gian CVHT ilanh gid"
trong phan h~ "Danh gia ren luyen", thirc hi~n lk luqt cac chuc nang sau:

o Duy~t chUng chi ngoi;l.ingfr, tin h9C cua SV;

8 Nh~p danh sach SV khong tham gia cac hOi;l.tdQng b~t bUQc;

• Nh~n danh sach va diSm hoan thanh nhi~m vv cua BCS lap;

., Th\Ic hi~n ch~m diSm cac c('>tdiSm dinh tinh thea quy dinh;

e Cong b6 k~t qua ren luy~n cho SV.

5.6 Cong hic tll vin suc khoe, tam Iy cho SV:

- Th\Ic hi~n thea Quy~t dinh s6 4645/QD-DHCT ngay 15/12/2020 cua Hi~u truOng, do
P.CTSV, Trung tam Tu v~ -HT va KNSV, BQ mon Tam ly Giao d\lc dam trach,
htlps:lldw.ctu.edu. vnlimagesluploadlvbanpivl202IlHotroOnlinel03 4645KHTH 15-12-2020.pdf,

-Dang kY tf\IC tuy~n thea dia chi:
https:/ldocs.google.coml{ormsldieIIFAlpQLSd40WkdlgImTgF {R079RXxOIBCDbMATkI9v,;B
jAJ2 YURwQ9kwiview{orm

6. Nghi~p v\llien quan d~n SV cua cac dO'nvi chfrc nang:

TT NQi dung DO'Dvi ph\l
trach

1 - Cac v~n d~ lien quan d~n n9P ti~n h9C phi: chuy~n khoan Phong Tai chinh
nhung khong ghi dung cu phap, da: dong nhung chua gi;l.ch
nQ'...

- Ti~n h9C b6ng khuy~n khich h9C t~p: co ten trong Quy~t
dinh c~p phat, nhung chua nh~n duQ'cti~n h9C b6ng; Khong
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c6 tai khoan ngan hang de nhan tien HBKK ...

2 - Mat khAu tai khoan SV, hop thu dien tir,

- Tao mail group lop chuyen nganh/lop hoc phan

Trung tam thong
tin & Quan tri

mang

3 Lam the SV Trung tam hoc I
lieu I

4 - In bang diem SV c6 xac nhan cua Truong

- Thai gian Di~u chinh KS hoach hoc tap;

- Cac v~n d~ lien quan dSn cong tac Dang Icy h9C phdn tung
h9C ky: rna them lop hQCphan, tang sf s6 nh6m, chuyen d6i
phong h9C...

- KS hoach xet t6t nghiep: dang ky xet t6t nghiep, thong tin
in tren van bang, xSp loai t6t nghiep ...

Phong Dao tao

5 - Khen thuong SV: thu khoa d:1uvao, narn h9C, t6t nghiep, Phong Cong tac
thu khoa toan kh6a, d(>txuat.

- Cong tac Bao hiem y tS (tra cuu thai gian su dung BHYT
tai https:/lbaohiemxahoi.gov.vnltracuulpagesltra-cuu-thoi
han-su-dung-the-bhvt.aspx),Bao hiem tai nan cua SV.

- Thirc hien chS d(>chinh sach cho SV: mien giam h9C phi,
trq cfrp xa h(>i,h6 trq chi phi h9C t~p.

- L~p quySt dinh cfrPphat: h9C b6ng khuYSn khich h9C t~p,
h9Cb6ng tai trq.

- Gifry xac nh~n la SV d~ v~ dia phuong vay v6n, Gifry xac
nh~n t';lmhoan nghla V\l quan S\l'(cho nam SV) -7 Dang ky
tr1}'ctuy~n tuy~n tren Tai khoan SV trong H~ thBng
quan Iy dao t~o (https:/ldsa.ctu.edu.vnb.

Sinh vien

D~ nghi CVHT th\l'c hi~n nghiem thea QuySt dinh s6: 38731 QD-DHCT, ngay
10/1112020 va n(>idung da duqc huang dfrnneu tren./~

KT. HIEU TRUONG
~=!'ooCH6 HiEU TRUONG
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