
BOGIAO DUC vA DAo TAO CONG HoA xA HOI CHU NGHiA VIET NAM
TRlrONG DAI HOC cAN THO· DQc l~p -·T\f do - H~nh phuc .

S6:J9!b IHD-DHCT Cdn Tha, ngay 12 thang 8 nam 2025

HUONG nAN THUC HIEN CONG TAc CO VANHOC TAp. . . .
I. QUY TRINH CONG TAc

1.CO'sO'thuc hi~n

Thuc hien thea Quyet dinh s6: 38731 QD-DHCT, ngay 10/1112020 v~ viec Ban
hanh Quy dinh v~ cong tac C6 vfin hoc t~p (CVHT).

(Thong tin Huang dan co tai thu muc: sa tay ca van hflC tQ,p,dia chi:
https:lldsa.ctu.edu.vn{)

2. Muc tieu

H6 tro CVHT tu vAn d~ sinh vien l~p K~ hoach hoc t~p (KHHT) toan kh6a va
di~u chinh KHHT khi cham ti~n d<),dang kY hoc t~p thea tirng hoc ky, nam hoc (s6 tin
chi tich lily hoac thea nam thir 1, nam thir 2, nam thir 3, .. nam cuoi kh6a), chu dong
thai gian hoc t~p, ren luyen (bao g6m ky nang) hoan thanh Chuong trinh dao t<;10
(CTDT) dung thai gian thiet k~, phil h<JPvoi nang hrc va dieu kien cua ca nhan sinh
vien (SV).

3. NQi dung thuc hi~n:
- NAmvung chuong trinh dao t<;10,Quy dinh hoc vu, che d<)chinh sach danh cho

SV nh~m tu vAn,h6 trq cho SV trong qua trinh hQc t~p va ren luy~n t<;1iTruang.

- Theo d5i danh sach SV, thong tin ca nhan, t6 chuc bfiu Ban can SlJlap.

- Tu vAn cho sv xay dlJllg k~ hO<;1chhQc t~p toan kh6a; nAm tinh hinh SV kh6
khan, huang dfrn dang ky hQc phfin thea k~ hO<;1chtUng hQc ky; tham gia nghien CUu
khoa hQcva tham gia cac hO<;1td<)nghQc thu~t khac.

- Huang dfrn SV di~u chinh KHHT toan kh6a, KHHT thea tUng hQc kY d~ phil
h<JPv6i nang IlJc ca nhan phiI hVp VOl thOi gian 03 hQc ky chinh/nam.

- Tu vAncho sv hQcAnh van can ban trong nam thu 1.

- Don d6c SV thlJc hi~n Danh gia ren luy~n tung hQc ky thea dung K~ hO<;1ch.

- NAm tinh hinh SV trong lap v~ hQc t~p, dai s6ng, sinh hO<;1t,ti~p nh~n xu lyl tu
vAncho SV trong qua trinh hQc t~p, ren luy~n va cac vAnd~ khac c6 lien quan.

- Tham dlJ hQp va tu vAn cho Thu truOng don vi trong cong tac xet khen
thuOng, ky lu~t, xet t6t nghi~p, xet chQn hQc b6ng tai trq.

- Ph6i h<JPv6i cac dan vi, ca nhan c6 trach nhi~m xu Iy cac vAn d~ lien quan
d~n sinh vien do lap minh c6 vAn.
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- Ghi nhan tinh hinh SV va bao cao cho Thu tnrong dan vi.

- Theo doi tien d<) tich lily va hoan thanh KHHT thea rung hoc ky, tu v~n SV
di8u chinh KHHT d~ han ch€ cham ti€n d<)thea thai gian thiet k€ cua CTDT.

4. NQi dung tham khao dBi SV tirng nam hoc
4.1 DBi VOl SV nam tlnr 1 hotic theo sB tin chi tich loy

Tuvdn cho SV

- Doc ky, nam va thuc hien thea Quy dinh Hoc vu ixin tam nghi h9C, canh bdo
hoc tdp, SV bi xoa ten, no h9Cphi; aiJm M, aiJm 1, xoa h9Cphdn, rut h9Cphdn ...),
nhfrng van ban co lien quan (co tai website https:lldsa.ctu.edu.vnf)

- Xac dinh muc tieu, dong co hoc t~p, thai d<)hoc t~p, tinh thfin yeu nganh hoc;
phirong phap hoc iJ bac dai hoc; ren luyen thoi quen doc sach (tiIi lieu tham khao),
tham gia hoat dong nghien ciru khoa hoc va cac hoat dong ren luyen khac.

- Thi€t k€ K€ hoach hoc t~p ca nhan, bao g6m: n~m vfrng chuang trinh dao ti;lo;
d8 cuang chi ti€t hoc phfin; k€ hOi;lChhoc t~p ngoi;li ngu (aJ agt chudn a6u raj, k€
hOi;lChhoc t~p ren luy~n cac ky nang h6 trQ',kS hOi;lChlam them ngoai thai gian hoc t~p
phil hqp (nSu c6).

- Thl,Ic hi~n Danh gia ren luy~n tfl,ICtuy€n, thl,Ic hi~n ki~m tra sinh hOi;ltdfiu
nam, dfiu kh6a trl,Ictuy€n.

- SV thl,Ichi~n Bao hi~m y tS b~t bUQc,tham gia Bao hi~m tai ni;ln.

- Tham khao cac quy dinh v~ chS dQ, chinh sach (co thJ aU(Jchuirng): mien,
giam hoc phi, h6 trQ'chi phi hoc t~p, yay v6n di hoc, ...

- Tham khao di8u ki~n h6 tf<)'v8 tai chinh: hoc b6ng tai trQ', trQ'c~p kh6 khan
d<)txmit.

- Sau khi k€t thuc Hoc ky th(r 1: Ki~m tra kSt qua hoc t~p SV lap c6 vdn (qua
chuc nang kiJm tra tiin at) h9C t(lp), huang ddn SV tl,I ki~m tra k€t qua hoc t~p cua ban
than, tu vdn sv dang ky s6 lUQ'llgtin chi, hoc phfin phil hqp v6i nang ll,Ichoc t~p (ht;m
chi truimg h9P SV bi canh bao h9C t(lp ho(lc bi but)c thoi h9C).

- Lllu y: CVHT ti;lom6i lien h~ g~n b6, m~t thiSt v6i SV la thanh vien Ban Can
Sl,Ilap, BCH Doan lap; ki~m tra, til vin, nh~c nhO', h6 trQ' dBi VOl trllOng hQ1>SV
co di~m trung binh chung hQc ky <2.0 d~ SV tBt nghi~p dung thM gian thi~t k~
cua CTDT.

4.2 DBi VOl SV nam thii' 2 hotic theo sB tin chi tich loy
- Nh~c SV phuang phap hoc iJ b~c di;lihoc; ren luy~n th6i quen doc sach, k€

hOi;lChhoc t~p ngoi;lingu (aJ agt chudn a6u ra).

- Ki~m tra k€t qua hoc t~p SV lap c6 vdn (qua chuc nang kiJm tra tiin at) h9C
t(lp), nh~c nhiJ, huang ddn SV tl,I ki~m tra k€t qua hoc t~p cua ban than, tu vdn SV
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dang ky s6 IUQ'Ilgtin chi, h9C phan phu hop voi nang lire hoc t~p than chi trutmg h9]J
SV bi cann bdo h9C tdp hade bi buoc thai h9C).

- Luu y: CVHT tao m6i lien h~ g~n bo, mat thiet voi SV hi thanh vien Ban Can
su lap, BCH Doan lap; ki~m tra, nr yin, nh~c nho, hfi trQ' d6i vOi truong hop SV
co di~m trung binh chung hoc ky <2.0 d~ sv tAt nghiep dung thOi gian thi~t k~
cua CTDT.

4.3 D6i vOi SV nam thu 3 ho~c theo s6 tin chi tich loy

- Nh~c SV phuong phap h9C 6 bac dai h9C; ren luyen th6i quen d9C sach, k~
hoach h9C t~p ngoai ngtr (ili dat chudn ildu ra).

- Ki~m tra ket qua h9C t~p SV lap c6 vein (qua chuc nang kiem tra tien ilQh9C
tdp), nhac nho, huang d~n SV tu kiern tra k~t qua h9C t~p cua ban than, tu vein SV
dang ky s6 luong tin chi, h9C phan phu hop voi nang hrc h9C t~p than chi truo-ng h9'P
SV bi canh bao h9C ttjp hoi)c bi bUQcthai h9C).

- Huang d~n SV di€u chinh KHHT cho thai gian con ll;licua kh6a h9C, KHHT
thea tUng h9Cky d~ phu hgp vai nang l\lc ca nhan.

- Luu y: CVHT tl;lom6i lien h~ g~n b6, m~t thiet vai SV la thanh vien Ban Can
S\l lap, BCH Doan lap; ki~m tra, tu vin, nh~c nhO', hfi trQ' dAi vOi truOng hQ'p SV
co di~m trung binh chung hQc kY <2.0 d~ sv tAt nghi~p dung thOi gian thi~t k~
ciia CTDT.

4.4 DAivOi SV nam thrr 4 ho~c nam cuAi khoa ho~c theo s6 tin chi tich loy
- Tu vftn, nh~c nh6 SV hoan thanh chuftn ngol;lingfr d~u ra (holm themh cac h9C

phdn Anh van can ban).

- Tu vein, nh~c nh6 SV ki~m tra, th\lc hi~n truac khi tham gia th\lc t~p/th\lc t~
(v~ h9c phi, Bao hiJm y ti, Bao hiJm tai n(ln).

- Tu vein, nh~c nh6 SV k~ hOl;lChh9c t~p, th\lc hi~n lu~n van ti~u lu~n t6t
nghiep/th~u lu~n t6t nghiep dam bao thea thai gian thi~t k~ cua Chuong trinh dao tl;lo
(h(ln chi tham gia th1!Ctqplth1!c himh qua khong vi m1j_Ctieu hoem themh Chuang trinh
ilew t(lo).

5. Cac cong c\I hfi trQ':
Trong "H~ th6ng quan Iy " c6 cac chilc nang he>trg CVHT th\lc hi~n nhi~m V\l:

https:!ldsa.ctu.edu. vnltin-anI609- video-huong-dan-mot-so-chuc-nang-tren-he-thong­
quan-ly-danh-cho-cvht. html

5.1 Ph an h~ " C6 vin hQc t,p & K~ ho~ch hQc t,p":
- Xem K~ hOl;lchh9C t~p toan kh6a cua tUng SV trong lap do minh lam CVHT;

- Xem ng hQcphi: danh sach Sv ng hQcphi theo tUng hQc ky, nam hQc do nguai
dung chQn;
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- Thong tin sinh vien: danh sach lap diroc phan cong CVHT trong do co cac s6
lieu co ban: + S6 hrong chua dong hoc phi: s6 SV chua dong hoc phi & hoc ky, nam
hoc dang chon-s tl! d{jng c{ip nh{it khi phong Tai chinh c~p nhat tinh trang dong hoc
phi cua SV.

+ Canh bao hoc tap: s6 SV bi canh bao hoc t~p (trich tu danh sdch
CBHV do phong Cong tdc Sinh vien khoi tao sau khi tong kit m6i h9C ky).

+ Si s6 (tang/giam): s6 sv vao/ra cua lap trong hoc kY-7 tl! d{jng c{ip
nh{it khi phong Cong tac Sinh vien c~p nhat Quyet dinh vao/ ra cua SV.

+Hi~n thi danh sach lap diroc chon co cac thong tin:

- Tien ich: Xeml sua k~ hoach h9C t~p; Tim thong tin SV: H9 ten, lap email

5.2 Phan h~ " Ki~mtra ti~ndQ hoc t~p:
- Ki~m tra ticn d<)h9C t~p:

-7 Hi~n thi danh sach lap lam CVHT bao g6m cac thong tin tbng quan:

+DuQ'cphep ch<)nIho~c nhi~u lap d~ ki~m tra ti~n d<)h9c t~p

Luuy:

-7 K~t qua ki~m tra ti~n d<)h<)ct~p: - DSSV t6t nghi~p co th~ in ho~c
xufrt file co x~p lo~i t6t nghi~p. DSSV chua t6t nghi~p in ho~c xufrt file chi ti~t k~t qua
xet.

+ Xem danh sach sinh vien khi ch<)ns6 li~u tuang (mg tren dong thong
tin: co th~ inlxem chi ti~t ti~n d<)h<)ct~p cua SV dUQ'cch<)n.

-7 SV hi~n con dang h9C;

-7 SV tr€ ti~n d<)theo s6 tin chi (so vbi khung thai gian thiit ki CTDT);

-7 SV tr€ ti~n d<)theo s6 h9C ky;

-7 SV rOt h<)cph~n & h<)ckY dang thao taco

5.3 Phan h~ " Qmin Iy di~m"
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- Xem di~m hoc ky cua SV: xem Ixu~t file diem hoc ky cua 01 SV duoc chon til
danh sach SV trong lap lam CVHT.

- Xem diem hoc phan toan kh6a: xem Ixu~t file di~m toan kh6a cua 01 SV duoc
chon til danh sach SV trong lap lam CVHT.

- In bang diem tong hop lap: In bang diem t6ng hop cua lap til danh sach lap
lamCVHT.

5.4 Phan h~ " K~t qua tAt nghi~p":

- K~t qua xet t6t nghiep cua sinh vien: Xem danh sach lap va xem chi ti~t
chuang trinh dao tao (CTDT) cua sinh vien lap lam CVHT;

+ Xet t6t nghiep cho 1 nh6m Sv/ca lap duoc chon;

+ In/xuat danh sach SV t6t nghiep c6 ket qua x~p loai t6t nghiep;

+ Inlxu~t danh sach SV chua t6t nghiep c6 chi tiet ly do cho tirng sinh
vien,

- Danh sach sinh vien cham tien d(>:Xem danh sach SV cac lap cham tien d(>
lam CVHT.

5.5 Phan h~ "Danh gia ren luyen"
https://dsa.ctu.edu. vn/images/upload/vbanply/Zt) J8/DRL/quytrinh _DRL _tructuyen.pdJ

- Dang nhap vao HTQL-7 Phan he " Danh gia ren luyen" -7Xem "Huang dftn":

- ChQn 'Phfin III: Huang dftn ch~m di~m ren luy~n': T~t ca tieu chi tham gia trong
Bang danh gia di~m ren luy~n cua SV bao g6m: n(>idung, muc di~m, d6i tuqng th\lc
hi~n thao tac, chuc nang h6 trq danh gia cho tUng tieu chi. (ph~{f¥c)

- Xem Thong tin thai gian danh gia ren luy~n: trong "Thili gian CVHT danh gia"
trong phan h~ " Danh gia ren luy~n", th\lc hi~n lfin luqt cac chuc nang sau:

o Duy~t chUng chi ngol;lingu, tin hQc cua SV;

8 Nh~p danh sach SV khong tham gia cac hOl;ltd(>ngb~t bu(>c;

., Nh~n danh sach va di~m hoan thanh nhi~m V\l cua BCS lap;

., Th\lc hi~n ch~m di~m cac c(>tdi~m dinh tinh thea quy dinh;

., Cong b6 k~t qua ren luy~n cho SV.

5.6 Cong tac tu v~n suc khoe, tam ly cho SV:

- Th\lc hi~n thea Quy~t dinh s6 4645/QD-DHCT ngay 15112/2020 cua Hi~u truOng, do
P.CTSV, Khoa Khoa hQc Giao d\lc (truac aay fa B(>mon Tam ly Giao d\lc) dam
trach, https://dsa.ctu.edu.vnlimagesluploadlvbanplY/2021lHotroOnlinel03 4645KHTH 15-12-
202O.pdt,
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-Dang ky tnrc tuyen theo dia chi:
http.<s:lldocs.google.coml{ormsldieiIFAlpOLSd40WkdlglmTgF {R079RXxOIBCDbMATkI9wB
jAJ2 YURwQ9kwiview(orm

6. Nghi~p v\llien quan d~n SV cua cac don vi chuc nang:

TT NQi dung DO'D vi phu
trach

1 - Cac vfin d~ lien quan d8n nop tien hoc phi: chuyen khoan Phong K8 hoach
nhung khong ghi dung cu phap, dff dong nhung chua gach va Tai chinh
nQ'...

- Ti~n hoc bong khuyen khich hoc t~p: co ten trong Quyet
dinh cfip phat, nhung chua nhan duoc tien hoc bong; Khong
co tai khoan ngan hang d~ nhan ti~n HBKK ...

2 - M~t khau tai khoan SV, hop thu dien til,

- Tao mail group lap chuyen nganh/lop hoc phan

Trung tam
Chuyen d6i s6 va
Truyen thong

3 Lam the SV Thu vien D~i hoc
cfin Tho

4 - In bang diem SV co xac nh~n cua Truong

- Thai gian Di~u chinh K8 hoach hoc tap;

- Cac van d~ lien quan d8n cong tac Dang kY hQc phfin timg
hQc ky: rna them lap hQCphfin, tang si s6 nh6m, chuy~n d6i
phong hQc...

- K8 ho~ch xet t6t nghi~p: dang kY xet t6t nghi~p, thong tin
in tren van bAng, x8p lo~i t6t nghi~p ...

Phong Dao tao

5 - Khen thu6ng SV: thu khoa dfiu vao, nam hQc, t6t nghi~p, Phong Cong tac
thu khoa toan kh6a, d<)txufit. Sinh vien

- Cong tac Bao hi~m y t8 (tra cUu thai gian sir dl,mgBHYT
tgi https:llbaohiemxahoi.gov.vnltracuuJpagesltra-cuu-thoi­
han-su-dung-the-bhyt.aspx),Bao hi~m tai n~n cua SV.

- Th\lc hi~n ch8 d<)chinh sach cho SV: mi~n giam hQc phi,
trQ'cfip xffh<)i,h6 trq chi phi hQc t~p.

- L~p quy8t dinh cfip phat: hQc b6ng khuy8n khfch hQc t~p,
hQc b6ng tai trQ'.

- Gifiy xac nh~n la SV d~ v~ dia phuong vay v6n, Gifiy xac
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nhan tarn hoan nghia vu quan SlJ (cho nam SV) -7 Dang ky
tr,!c tuy~n tuy~n treo Tat khoan SV troog H~ th60g
quan Iy dao tao (httQs:lldsa.ctu.edu. vn/).

De nghi CVHT thirc hien nghiem theo Quyet dinh s6: 38731 QD-DHCT, ngay
10/11/2020 va nQi dung da diroc hirong din neu tren.At

Trio Truog Tioh
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